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Vanljya Bhawan, New Delhi - 110011
Date: JSkjuly, 2024

To

The Controller General of Patents
Designs & Trade Marks,

Boudhik Sampada Bhawan.
S.M. Road, Antop Hill,
MUMBAI – 400 037,
(Maharashtra).

Subject: Revised Transfer Policy of Gr. A Officers of O/o CGPDTM-reg
Sir,

The undersigned is directed to inform that the current policy of transfer for posting
of Group A officers of O/o CGPDTM issued vide No. CG/F/TP/PO/202C)/11 dated
03.09.2020 and CG/FfTP/TMR/2019/106 dated 09.01.2020 has been reviewed by this
Department and the revised transfer policy (ANNEXURE-1) is herewith enclosed for
strict compliance

2. O/o CGPDTM is directed to strictly adhere to the Revised Transfer Policy

3. This issues with the approval of Hon’ble Commerce and Industry Minister.

Encl.: As above

Yours faithfully,

Q-; IS

(3WJT faW VT/Arun Kumar Gupta)
31aT 3if€jqiTt /Under Secretary
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ANNEXURE-I

Revised Transfer Policy for Group A Officers of O/o CGPDTM

The transfer policy for Gr. A Officers of O/o CGPDTM governs the movemept
of Group A Officers and outlines the criteria, process, and considerations involved in
facititatibg transfers. However, updating transfer policies periodically epsures they
remain r;levant, compliant with changing laws, aligned with organizational goals,

responsive to employ8e feedback, and addressing evolving challenges. The n?ain
objbctive of the leviged transfer policy of Group 'A' Officers of Pat?nts, Design,,
Tr£demarks & Geographical indications is to align human resources with the overall
organizational goals-arid ensure effective career management of the officers

2. Constitution of Placement Committee

2.1 Transfers and Postings of Group 'A’ officers shall be effected based upon
the recommendations of Placement Committee, consisting of the following members:

1 nt Committee Ipp rOVIng

,uthorltyLevel of officer under
lconsideration for
ITransfer/Posting

I

12. Sr. Joint controller O/o CGPDTM
I(Member)
3. Under Secretary, IPR-Estt. & Budget
Section (Member)

,II Group 'A’ officers of
Patent & Design

,II (,roup 'A’ officers of
ITrademarks &

IGeographical Indications

o
12. Sr. Joint Registrar O/o CGPDTM
(Member)
3. Under Secretary, IPR-Estt. & Budget

ISection (Member

mc

3l;ng'LitA--hi£-comments for its advice, and thereafter, CGPDTM will act as per theadvice of DPlIT

3. Type of Transfers

3.1
basis
May .
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3.'2_ +Requests for mid-term trapsfers will be considered only in exceptiona1
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4. Station Tenure:

5. Transfer Principles:

a & o f 3 r & E : :ho ! : 7 rJ i : : : : : :nnesJeJb :hrT P e r i o d o f s t a y in a posH station shall be counted
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5.6 For rotational transfer, officers shall
accordlng to their length of stay at a station. be considered in descending order

i n • t8h e t o1tna 1PLdoer L ; i Log : Fr Ln£ : I E: :i iI nbuJ t oo: sYdo: [ dn : /1)rTis }: : Loan ; !! rd of the oK ice rs

5-9 Officer(s)/Staff(s) posted in the sensitive osts shall strictly be rotated after
s and in strict compliance with

' Mr ljg,h-;$ ai,IR+ aFUr fhm/b,itt f,Fri a :i
q[ @ BUbl +TTaq/Ministry of Commerce & Industry

Tr®rw Hq. # fmi

= ===g6LIFFk;;F;;:=T:
Vanijya Bhawan, New Delh

8Leiya:fLeeliX;£rs to avoid developing vested interest
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5'1.0 . The O/o CGPDTM shall identify the sensitive posts as per the ('vc,/Dop&T
guidelines regarding functionality and position in the O/o C(,PDTM and submit the
sane to !his F?epartment for approval. Changes, if anY, on the sensitive posts shall be
made only with the approval of DPlIT

5'11 if the request for transfer is made by an officer on its own and is considered
then the same shall be considered at his own cost.

q.12 Representations, if any, will be addressed to the authority competent to approve
the orders of transfer/ posting (CGPDTM). Any representation of an order is to be
?ubmitt Fd within 15 days of the issue of such order, failing which the sai–e Gay n-ol

Pe considered. Such representation will be reviewed by c,i,PDTM and i+-f8-uid-t’o'L=
In order will be fOIwarded to DPlIT for review

?'1 ? Effort? Will be made to ensure that the DOP&T guidelines regarding posting
husband and wife at the same station are followed. - - ' -

5'14 Officers against whom disciplinary proceedings are pending
penaltY shall not be posted (against sensitive posts) at the desired statio;;

for major

5.15 in cases where officers try to influence transfer through channels other than the
ec?per ,chann.el, action will be taken as per Clause 20 of the CCS (Conduct) Rules
Thi: . rule envIsages .that ’'No Government Servant shall bring or aH8mpt tab’rina- ii;
political or other outside influence to bear upon any superior authorit y to furthBr-his
lnterests in respect of matter pertaining to his service under Government. "

5.16 Transfer during the probation period will not be considered

++ ++++++++++

@,-
3rwT vrN TjtaT/ Arun Kumar Gupta

aq? wftn/Under Sec''=Jtary
WiTT it,rEb'3h ai,IRb arm fhm/bcA kr ri = iT
qlfDl„q qd BahT +TIm/Ministry of Commerce & Indubtry

qTPriRI van, v{ fMI
Van{jya Bhawan. New DeltI


